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Organization wide awareness and undertakings on policies with zero tolerance:

e The Institution is committed to create wide awareness among the students and
staff about menaces like ragging, and discrimination of any kind with special
emphasis on gender bias.

e It follows a zero tolerance policy by taking an undertaking from the new
students stating that they won't resort to ragging and discrimination of any kind
including gender, caste and community.

e UGC Regulations are widely circulated among the students and staff, and placed
on the college website. ‘

e Policy documents on discipline and code of conduct are documented and posted
on the college website.

e The Anti-Ragging Committee in the college completely focuses on ragging issues
if any. It has been able to maintain the campus ragging-free. It organizes
awareness sessions with police personnel and creates awareness among students
on the ill-effects of ragging in the HEIs.

e The Women Empowerment Cell works for the empowerment of women in the
college by organizing awareness talks on gender equality, women health and
hygiene, by screening movies that feature gender issues, girl child abuse, strong
career women etc. It also organizes seminars and webinars to highlight women
issues so as to find solutions or to sensitize the people. On different occasions like
international women’s day and cultural festivals, the Cell conducts competitions

for women and encourages them by giving gifts and awards.
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PUBLIC NOTICE
ON

UGC (GRIEVANCE REDRESSAL) REGULATIONS, 2018

UGC had notified UGC (Grievance Redressal) Regulations, 2012 in official
Gazette of Indiaon 23 March, 2013. These regulations were aimed at

addressing and effectively resolving grievances of students related to Higher
Educational Institutions.

The UGC had received a number of responses on these regulations and
henee constituted an Expert Committee to revisit UGC {Grievance Redressal)
Regulations, 2012, The draft University Grants Comm ission (Grievance Redressal
of Students) Regulations, 2018 prepared by the Committee is attached herewith
for observations and suggestions of stakeholders. The feedback and comments on
the above draft may be sent to UGC via email grmbei.2018@gm; il.com on or

hefore 31 December, 2018. L),j
t:'a'ﬂ

(Prof. Rajnish Jain)



UNIVERSITY GRANTS COMMISSION
BAHADUR SHAH ZAFAR MARG
NEW DELHI - 110 002

NOTIFICATION
F.No.14-4/2012 (CPP-l)

MNew Delhi, the __ October, 2018

In exercise of the power conferred under clause (g) of sub-section (1) of
Section 26 of the University Grants Commission Act, 1956 (3 of 1856), and in
supersession of the University Grants Commission (Grievance Redressal)
Regulations, 2012, the University Grants Commission hereby makes the
following regulations:

1. SHORT TITLE, APPLICATION AND COMMENCEMENT:

a) These regulations shall be called as the University Grants
Commission (Grievance Redressal of Students) Regulations, 201B.

b} They shall apply to all HEls, whether established or incorporated by
of under a Central Act or & State Acl, and every instiution
recagnised by the University Grants Commission under clause (f) of
Section 2 of the University Grants Commission Act, 1856 and to all
institutions deemed to be & university declared as such under
Section 3 of the said Act.

¢) They shall come into force from the date of their publication in the
Official Gazetie.

2. DEFINITION: IN THESE REGULATIONS, UNLESS THE CONTEXT
OTHERWISE REQUIRES:

{a) "Act” means the University Grants Commission Act, 1956 (3 of
1956);

(b} “aggrieved student® means a student who has any complaint in the
matters concerned with the grievances defined under these
regulations, and includes a person seeking admission to any
inatitution of higher education,

(c) "college” means any Institution, whether known as such or by any
other name, which provides for a course of study for obtaining any
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qualification from a university and which, in accordance with the
rules and regulations of such university, is recognised as competent
to provide for such course of study and present students

undergoing such course of study for the examination for the award
of such gualification;

(d) “Commission” means the University Grants Commission
established under section 4 of the UGC Act, 1856,

(e} “declared admission policy” means such policy for admission to a
course or program of study as may be offered by the institution and
published in the prospectus referred to in sub-regulation (1) of
regulation 3;

(f) “grievances” include the following complaints of the aggrieved
students, namely:

i,

Wi,

wii.

making admission contrary to merit determined in accordance
with the declared admission policy of the institution;

imegularty in the admission process adopted by the
institution,

refusing admission in accordance with the declared admission
policy of the institution:

non publication of prospectus, (ether hard copy / online) as
specified in these regulations;

publishing any information in the prospectus, which is false or
migleading, and not based on facts;

withhold or refuse to return any document in the form of
certificates of degree, diploma or any other award or other
document deposited with it by a students for the purpose of
seeking admission in such institution, with a view to induce or
compel such student to pay any fee or fees in respect of any
course or program of study which such student does not
intend to pursue;

demand of money in excess of that specified in the declared
admission policy to be charged by such institution,
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Wik,

ix

X,

wii,

xiil.

breach in reservation policy in admission as may be
applicable;

nonpayment or delay in payment of scholarships 1o any
student that such institution is committed, under the
condiions imposed by University Grants Commission, or by
any other authority;

delay in conduct of examinations or declaration of resubts
beyond the specified schedule in the academic calendar;

on provision of student amenities as may have been promised
or required to be provided by the institution;

non transparent or unfair evaluation practices;
Refund of fees. in case a student withdraws the admission

within the stipulated time as mentioned in the prospectus, as
netified by the Commission from time to time.

(g) "Deparment Grievance Redressal Commitiee”™ means a commities
constituted under these regulations, at the level of a Department.

ih) “Institutional Grievance Redressal Committea” means a committes
constituted under these regulations, at the level of an Institution.

(i) "College Grievance Redressal Committee” means a committee
constituted under these regulations, at the level of a college.

() “University Grievance Redressal Committee” means a committee
constituted under these regulations, at the level of a University.

(k) “Higher Educational Institution® means a University within the
meaning of clause (f) of Section 2, a college within the meaning of
clause (b} of sub-section (1) of Section 12A, and an institution
deemed to be a University declared under Section 3, of the
University Grants Commission Act, 1958,

{1} “Institution® for the purposes of these regulations, means any
university, college or such other institutions, as the case may be;

{m) “Office of profit” means an office which is capable of yielding a
profit or pecuniary gain, and to which some pay, salary, emolument,
ramunaration or non-compensatory allowance is attached;
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(n) “Ombudsperson” means the Ombudspersen appointed under these
regulations:;

(o) “University" means a university established or incorporated by or
under a Central Act or a State Act and includes an institution

deemed to be university declared as such under Section 3 of the
Act

3. MANDATORY PUBLICATION OF PROSPECTUS, ITS CONTENTS
AND PRICING:

i. Ewvery higher educational institution, shall publish andfor upload
on itz website, before expiry of at least sixty days prior to the
dale of the commencement of the admission to any of iis
courses or programs of study, a prospectus containing the
following for the information of persons intending to seek
admission to such institution and the general public, namely

{a) the list of programs of study and courses offered along
with the broad outlines of the syllabus specified by the
appropriate statutory authority or by the institution, as the
case may be, for every course or program of study,
including teaching hours, practical sessions and other
assignments.

{b) the number of seats approved by the appropriate
statutory authority in respect of each course or program
of study for the academic year for which admission is
proposed to be made;

(¢} the conditions of educational qualifications and eligibility
including the minimum and maximum age limit of persons
for admission as a student in a particular course or
program of study, specified by the institution;

(d) the process of selection of eligible candidates applying for
such admission, including all relevant infermation in
regard to the details of test or examination for selecting
such candidates for admission o each course or program
of study and the amount of fee prescnbed for the
admission test:
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(e) each component of the fee. deposits and other charges

i

payable by the students admitted to such institution for

pursuing a course of program of study, and the other
terms and conditions of such payment;

rules / regulations for imposition and coliection of any
fines specified heads or categories, minimum and
maximum fine may be imposed,

(g)the percentage of fuition fee and other charges

refundable to a student admitted in such institution in
case such student withdraws from such institution before
or after completion of course or pragram of study and the
time within and the manner in which such refund shall be
made to thai student;

(h} details of the teaching facully, including their educational

i

qualifications, alongwith the category they belong fo
Fegular / visiting —— and teaching expenence of every
member of its teaching faculty.

information with regard to physical and academic
infrastructure and other facilities including hostel
accommodation and its fee, library, hospital or industry
wherein the practical fraining to be imparted to the
students and in particular the faciities accessible by
students on being admitted to the institution;

all relevant instructions in regard to maintaining the
discipline by students within or outside the campus of the
institution.

{k} any other information as may be specified by the

Commission;

Provided that an institution shall publish / upload information referred to
in itemse (a) to (k) of this regulation, on its website, and the attention of
prespective students and the general public shall be drawn to such
publication
prominently in different newspapers and through othar media:

on the website through advedisements displayed

Every institution shall fix the price of each printed copy of the
prospectus, being not more than the reasonable cost of its
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publication and distribution and no profit be made out of the
publication, distribution or sale of prospectus,

4. GRIEVANCE REDRESSAL COMMITTEES (GRC}):.

A

(i)

(i)

(i)

{v)

(vl

In case of universities, all complaints relating to a
department shall first be addressed to Department
Grievance Redressal Committee (DGRC) 1w be
constituted at the level of departments/school'center
whose composition shall be as follows,

a) Head of the Department / Scheol / Center —
Chairperson

b) a Professor from outside the department / school |
center to be nominated by the Head of HEl —
Mamber

g} A faculty member well-versed with grievance
redressal mechanism to be nominated by the
Head of the Department — Member.

The Chairperson and members of the commitiee shall
have a term of two years,

The guorum for the meeting shall be two, including
Chairperson.

The DGRC shall follow the principles of natural justice
while deciding the grievances of the students.

The DGRC shall make efforts to resclve the grievance
within the stipulated pericd and shall submit its repon to
the Head of the Institution within a period of 15 days from
the date of receipt of complaint to the DGRC.

The DGRC shall provide a copy of the report to the
aggrieved parsonis).




(i} The complaints not related to departments/schools /
center and the grievances not resolved at the DGRC shall
be referred to the Institutional Grievance Redressal
Committes (IGRC) to be constituted by Head of the HEI,
whose composition shall be as follows:

{a) Pro-Vice Chancellor ! Dean/ Senior academician of
HEI = Chairperson:

{b) Dean of students/Dean, Students Welfare
{c) Two senior academicians other than Chairperson.
(d) Proctor [ Senior academician

(i} The above Commitiea shall be approved by the statutory
body of institution {Executive Council or its equivalent),

(i} The Chairperson of IGRC and DGRC shall not be the
same. The tenure of the Committea members shall be two
years

(v} The gquorum for the meetings shall be three, including
Chairparson.

(v} The IGRC shall consider the recommendation of DGRC
while giving its recommendations. However, the IGRC
shall have the power to review recommendations of the
DGRC.

{wi) The IGRC shall fallow the principles of natural justice while
deciding the gnevances.

{vii) The IGRC shall send the report and the recommendations
to the Head of the HEI within in a period of 15 workings
days from the date of receipt of grievance, or appesal or
recommendations of the DGRC.

(viilThe IGRC shall provide a copy of the report to the
aggneved person(s)

c. College Grievance R |
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i)

(i)

(i)

(iv)

(v}

In case of colleges, all complaints shall first be
addressed to College Grievance Redressal Committee

{CGRC) whose composition shall be as follows:

a)  Principal of the college -Chairperson
b) Two senior faculty members nominated by the
principal of the College.

The tenure of the members shall be two years,

The guorum for the meeting shall be two, including
Chairperson.

The CGRC shall follow the principles of natural justice
while considering the grievances of the students.

The CGRC shall send the report and recommendations to
the Vice-Chancellor of the affillating university within a
period of 15 days of receiving the complaint.

University Grievance Redressal Committee (UGRC)

(1)

(1)

(iif}

In case of grievances nol resolved by CGRC, it shall be
referred to University Grievance Redressal Committee
(UGRC) for which the Vice-chancellor of the affiliating
university shall constifute a University Grievance
Redressal Commitiee (UGRC) consisting of five
meambars for a individual colleges or a group of colleges
keaping in view the location of the college(s). The UGRC
shall be constituted by the Vice-chancellor of the
affiliating university consisting of :

a) A senior Professor of the university — Chairperson

B Dean, Student Welfare or its equivalent - Member

g) Three Principals drawn from the affiliating
colleges, on rotation basis to be nominated by the
Vice-Chancellor - Members

The Chairperson and members of the committee shall
have a term of two years,

The gquorum for the meeting shall be two, including
Chairperson.
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(v}  The CGRC shall follow the principle of normal justice
while deciding the grievance of the students.

{vi The CGRC shall send the report and the
recommendations to the principal of the college within a
period of 15 days of receiving the complaint.

Any person aggrieved by the decision of the Institutional
Grievance Redressal Committee or University Grievance
Redressal Committee may within in a period of six days prefer
an appeal to the Ombudsperson.

5. APPOINTMENT, TENURE, REMOVAL AND CONDITIONS OF
SERVICES OF OMBUDSPERSON:

]

(i)

(i}

(iv)

{v)

Each HEI shall appoint an Ombudsperson for redressal of
grievances of students under these regulations.

The Ombudsperson shall be a person not related to the university
and who is a retired Vice-Chancellor, Registrar or a faculty
member who has al least ten years of experience as a Professor,

The Ombudsperson shall not be in any conflict of interest with the
university, either before or after his appointment.

The Ombudsperson, or any member of his immediate family shall
not -

(a) hold or have held at any point in the past, any post or,
amployment in any office of profit in the university;

{b) have any significant relationship, including personal, family,
professional or financial, with the university;

{c) hoid any pasition in university by whatever name called, in the
administration or governance structure of the university.

The Ombudsperson in a State University shall be appointed by the
Executive council of the university on pari-time basis from a panel
of three names recommended by the search committee consisting
of the following members, namely--
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(a) Nominee of the Governor of the State or his nominea -
Chairperson

(b) Vice-Chancellor of a University of State to be nominated by the
State Govermment — Member

(c) Vice-Chancallor of the concemed State University — Member

(d) Registrar of the concemed State University — Secretary (nan-
voting)

{vl) The Ombudsperson in a Central University and institution deemed
to be university shall be appointed by the Executive Council of the
Central University or the equivalent statutory body of the Deemed
to be University, as the case may be, on part - time basis from a
panel of three member recommended by the search commitlee
consisting of the following members, namely:-

{a) Nominee of University Grants Commission — Chairperson

(b} One Vice Chancellor from Central University to be nominated
by UGC (for Central Universities) — Member

OR
One Vice Chancellor from institution deemed to be university
to be nominated by the UGC (for Deemed fo be Universities)
- Member

{c) The Vice Chancelior of the university — Member

(d) The Registrar of the university — Secretary (Non-Voting}

(vii) The Ombudsperson shall be a part time officer appointed for a
period of three years from the date hefshe assumes the office and
may be reappointed for another one term in the same university.

(vill) The Ombudsperson shall be paid the sitting fee per day as par the

naorme of the university for hearing the cases, in addition to the
reimbursement of the conveyance.
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(ix) The Ombudsperson may be removed on charges of proven
misconduct or misbehavior or as defined under these regulations,
by the concerned appointing authority i e. the Executive Council of
the University.

FUNCTIONS OF OMBUDSPERSON:

(il The Ombudsperson shall hear any appeal of an applicant for
admission as student or student of the university against the
university or institution affiliated to it as the case may be, after
the student has availled all remedias available in such institution
for redressal of grievance such as IGRC / UGRC;

(i) No application for revaluation or remarking of anawer sheets
shall be entertained by the Ombudsperson. However, the issues
of malpractices in the examination and evaluation processes
may be referred to the Ombudsperson.

(i) Ombudsperson may seek the assistance of any person as
amicus curiae, for heaning complaints of alleged discrimination.

(W) The Ombudsperson shall make all efforts to resolve the
grievances within @ penod of 30 days of receiving the appeal
from the studentis).

PROCEDURE FOR REDRESSAL OF GRIEVANCES BY
OMBUDSPERSON AND GRIEVANCE REDRESSAL COMMITTEE:

(i Each institution shall, within a period of three months from the
date of issue of this notification, have an online portal where any
aggrieved student of that institution may submit an application
secking grievance redressal.

(i)  On receipt of any online complaint, the institution shall refer the
complaint to the appropriate Grevance Redressal Committee,
as the case may be, along with its comments within 15 days of
receipt of complaint on online portal,

(i  The Grievance Redressal Committee, as the case may be, shall

fix a date for hearing the complaint which shall be
communicated to the institution and the aggreved person.
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(iv)

(v}

(vi)

(vii)

{wilit)

(i)

(x)

An aggrieved person may appear either in person or be
represented by such person as may be authorized to present
his/her case.

The Grevances not resclved at the appropriate Grievance
Redressal Committee(s) shall be referred to the Ombudsperson,

The institution shall co-operate with the Ombudsperson or the
Grievance Redressal Committee(s). as the case may be, in
redressal of grievances and failure to do so may be reported by
the Ombudsperson to the Vice Chancellor,

On the conclusion of proceedings, the Ombudsperson shall
pass such order, with reasons for such order, as may be
deemed fit to redress the grievance and provide such relief as
may be desirable to the affected party at issue, after giving due
hearing to both the parties

Every order under the signature of the Ombudsperson shall be
provided to the aggrieved person and the institution and shall be
placed on the website of the institution.

The institution shall comply with the recommendations of the
Ombudsperson. Any recommendations of the Ombudsperson
not complied with by the insttution shall be reported by the
Ombudsperson to the Commission,

In case of any false or frivolous complaint. the Ombudsperson
may recommend appropriate action against the complainart

INFORMATION REGARDING OMBUDSPERSOMN GRIEVANCE
REDRESSAL COMMITTEE:

The institution shall provide detailed infarmation regarding provisions of
Grievance Redressal Committee{s) and Ombudsperson on their
website and in their prospectus prominently.

CONSEQUENCES OF NON-COMPLIANCE:

The Commission shall in respect of any institution which willfully
contravenes these regulations or repeatedly fails to comply with the
recommendation of the Ombudsperson or the Grievance Redressal
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Committee(s), as the case may be, may proceed io take one or more
of the following actions, namety:

(a)

(b)
(<)

(d)

(e)

(B

(g

(h)

withdrawal of declaration of fitness to receive grants
under section 128 of tha Act;

withholding any grant allocated to the Institution:

declaring the institution ineligible for consideration for any
assistance under any of the general or special assistance
programs of the Commission;

informing the general public, including potential
candidates for admission, through a notice displayed
prominently in sutable media and posted on the websile
of the Commission, declaring that the institution does not
possess the minimum standards for redressal of
grievances;

recommend to the affiliating university for withdrawal of
affiliation, in case of a college;

The Commission may take necessary and appropriate
action as it may deemed fit, in case of an institution
deemed to be university,

recommend to the concemed State Government for
necessary and appropriate action, in case of a university
established or incorporated under a State Act;

The Commission may take necessary and appropriate
achions against any institution for non-compliance.

Provided that no action shall be taken by the Commission under this
regulation unless the institution has been given an opportunity to explain its
position and an opportunity of being heard has been provided to it.

(Prof. Rajnish Jain)
Secratary
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10. Student Disciplinary Policy

1. Introduction

This policy and its associated procedures support College Statutory duty to safeguard and
promote the welfare of students and the College is a caring learning community that
respects the desire of each individual student to enjoy a safe and successful learning
experience. College also promotes a safe, respectful and cooperative working environment
for its members of staff and students.

As members of the college community, all students are expected to abide by College Code
of Conduct for Students.

Positive behaviour is expected from all students and is actively encouraged and
acknowledged by staff. When students behave in a positive way, and cooperate with one
another and with staff, a happier, more cohesive and more productive college community
results.

Students who do not behave in a positive way and do not abide by the college code of
conduct will be subjected to the disciplinary procedures outlined in this document.
Disciplinary procedures invoked will reflect the seriousness of the student’s misconduct.

2. Application of this policy and procedures

College Disciplinary Policy and Procedures apply to all students studying at College when
they are both on and off college premises.

This policy and its associated procedures will be implemented fairly and consistently.
The policy outlines students’ right to state their case in defense of their actions in response
to an allegation of misconduct.

This policy and all stages of its associated disciplinary procedures should be aligned to the
relevant policies and procedures of awarding and validating bodies for College academic
programs.

3. Policy aims: The aims of this policy and its associated procedures are to:

Encourage positive student behavior in all aspects of life at College

Define College approach to and procedures for managing student misconduct

Ensure student misconduct is identified and managed consistently and fairly

Enable students to state their case in response to any allegation of behavioral misconduct
Ensure students and staff are aware of the protocols for investigating possible cases of
behavioral misconduct and for dealing with aggressive behavior Ensure accurate recording
and reporting of disciplinary matters.

4. Behavioral misconduct

Behavioral misconduct is defined as any breach of college rules, as described in College
Code of Conduct for Students.
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In addition, a breach of any additional rules that have been clearly and explicitly set out
will be considered behavioral misconduct.

A case of misconduct that is considered by staff to be an isolated incident and minor in
nature may be managed with an informal verbal warning outside of the official procedures
outlined in this document.

More serious misconduct and misconduct following a previous informal warning will be
managed using the procedures below. Cases of suspected or substantiated gross misconduct
will be referred immediately to the college Principal and may result in a student being
expelled in extreme cases.

5. Roles and responsibilities of staff

All staff have a duty to report suspected or substantiated misconduct to the college
Discipline Committee/Proctor.

The Proctor will decide who is best placed to manage the case of misconduct, depending
on the nature of the incident, and involve further welfare and/or academic staff in any
investigation or disciplinary procedure as needed.

Cases of misconduct are escalated to more senior staff if early stage procedures have not
adequately resolved the matter

6. Recording & Reporting of cases of misconduct

All cases of misconduct should be recorded. Initial details of the case should be recorded
by the member of staff who identified the misconduct using a Misconduct Record.

Staff identifying misconduct should report it to the Proctor. This should be done by
forwarding them the details of the case recorded in a Misconduct Record.

Cases of misconduct occurring at college or in relation to academic work will be managed
in the first instance by the student’s Proctor. The student’s proctor should keep the college
Discipline Committee informed regarding progress and outcome.

All cases of misconduct that result in a written warning to the student should be reported
to the student’s parent(s)/guardian(s).

Misconduct case files and notes will be available in students’ records. If other members of
staff have concerns about a student’s conduct or behavior, they are encouraged to check
the student’s record and discuss their concerns with the student’s Proctor.

7. Disciplinary procedures

Following a case of misconduct, early disciplinary procedures will be managed by the
Students’ Proctor, depending on the nature of the misconduct.
Later-stage procedures will be managed by the Disciplinary Committee.

@@@
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8. Cancellation and refunds:

If a student requests to cancel admission, the college never refund any fee and in fact the
student needs to pay the total fee dues for the entire program.

@e@

9. Student Code of Conduct Policy

1. Introduction

College is a caring learning community which respects the rights and duties of each student
to enjoy a safe, positive, congenial and successful learning experience. College also
promotes a safe, respectful and cooperative working environment for its members.

As members of the college community, all students are expected to abide by its code of
conduct.

Positive behavior is expected from all students and is actively encouraged and
acknowledged by staff. When students behave in a positive way, and cooperate with one
another and with staff, a happier, more cohesive and more productive college community
results.

Students who do not behave in a positive way and do not abide by the college code of
conduct will be subjected to College Disciplinary Policy and Procedures, which outlines
actions in response to breaches of this code.

2. Code of conduct for students

This code relates to students’ conduct throughout their time at College and should be
followed whilst students are both on and off college grounds, where ever applicable.
Students may contact any member of college staff if they have any concerns during their
stay at College. Students may wish to raise matters relating to the conduct of fellow
students or members of staff and should feel free to do so anonymously in writing, if
required.

2.1. General conduct Students should:

Treat their fellow students, members of staff, visitors, and homestay providers courteously.
Follow appropriate instructions given by staff members from time to time.

Be honest

Positively represent the college

Positively represent values and culture

Avoid the use of offensive, abusive, filthy language

Inform a member of staff if they know that other students are involved in misconduct that
may endanger them or others.

Inform any staff member if they are concerned about a fellow student

Dress appropriately for college activities and external trips/visits and in college.
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2.2. Discrimination

Discrimination in any form will not be tolerated at College.

Students should behave in a way that is respectful, tolerant and accepting to others which
does not discriminate against others on any grounds, including age, gender, race,
nationality, language, culture, religion, disability, health, status and appearance etc.

2.3. Bullying and harassment

Bullying and harassment/Ragging in any form will not be tolerated at College.

Students should not engage in, encourage or condone bullying or harassment of fellow
students or college staff, including banter that can be perceived as bullying.

Report any incident where they feel bullying or harassment is taking place

2.4. Security Measures for Students:

Wear their college identity card at all times whilst on college and show it to college staff
on demand.

Not lend their identity card to anyone else.

Not use their identity card to let other people into or out of college premises.

Report lost or stolen identity cards to a member of staff immediately and arrange for a
replacement.

Not leave personal belongings unattended or unsecured on college premises

Report suspicious persons /packages or items to a member of staff or to Security

2.5. Health and safety for Students:

Declare any known medical conditions to a member of staff

Provide details of any medication they are taking and/or have with them at college to a
member of staff

Use equipment safely/in accordance with safety instructions Report health or safety
concerns to a member of staff

Report accidents/safety-related incidents to college staff

Report accidents/safety-related incidents to college staff.

Inform staff if they are injured or feeling unwell, particularly if they cannot attend the
college, are concerned about their condition, may require medical attention, or may not be
able to leave their residence in the event of an emergency

Report to a member of staff if a fellow student needs urgent medical attention

Sound the fire alarm in the event of a fire and evacuate the building

Not tamper with safety or medical equipment

Not bring pets into college premises, including hostels

Not bring babies or young children onto college grounds without prior consent from the
college authorities.



21

2.6. Student Welfare:

e Follow guidance given by the college to safeguard their welfare
e Report to a member of staff any significant concerns they have about their own welfare or
that of fellow students.

2.7. Alcohol, narcotic and illegal /psychotropic substances:

e Students should not: a. Purchase, Store and consume or be under the influence of
alcohol/narcotics on college grounds or at college events

e b. Purchase alcohol for anyone else

e c. Store, attempt to obtain, purchase, share or use illegal/ psychotropic substances at any
time.

2.8. Smoking: This relates to all tobacco products and e-cigarettes/vaporizing products. Students
should not:

¢ Smoke anywhere on college premises
e Purchase or solicit tobacco products

2.9. Criminal /Anti-Social Activity:

e Criminal activity in any form will not be tolerated at College. Students should:

e Not engage in, encourage, condone or conceal criminal activity

e Seek the help of the police, college staff, the Proctor or an external specialist group if they
become the victim of serious crime

e Report to a member of staff all criminal activities of other students or members of staff.

2.10. Intimidation, aggression and violence:

e Intimidation, aggression and violence in any form will not be tolerated at College.

e Not engage in, encourage or condone intimidating, aggressive or violent behavior

e Report to a member of staff any serious incidences of aggressive or violent behavior of
other students or members of staff

e Report to a member of staff any examples of students using intolerant language or
promoting or identifying with extremist views or groups.

2.11. Attendance at college:

e Attend all timetabled lessons, tutorials and activities unless they have received prior
authorization for absence or are unwell

e Students who require time off college for legitimate reasons should request authorization
for absence according to the college’s Attendance Policy

e Students who are unwell and cannot attend college should inform the college on the first
day that they are unwell.
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2.12. Learner conduct:

Behave in a way that allows them and others to learn

Arrive on time for all classes and other events associated with their studies, and bring with
them any required materials and equipment

Use electronic devices during timetabled activities only when permitted to do so

Refrain from using any photographic or video-recording devices during timetabled
activities without the consent of fellow students and/or college staff

Complete all work themselves and within the stipulated time.

Abide by the assessment regulations set out by the College and the awarding/ validating
bodies for their academic program, where ever applicable

Must not plagiarize work from other sources, i.e. internet or another student

2.13. Use of college resources and facilities:

Treat resources and facilities belonging to the college with respect and due care.

Leave resources and facilities tidy/clean after use

Not remove or alter resources and facilities without permission Use college resources only
for their intended purpose(s)

Not leave personal information or belongings behind after using resources and facilities.

2.14. Use of the internet:

Be vigilant about their safety when using the internet and, specifically, not provide personal
details, contact information or images to, or arrange to meet, people unknown to them
Not post images of fellow students or members of staff on the internet

Not share any pornographic imageries

Not access private, secure or financial material on public devices

Not access inappropriate material on public devices

Not access or download illegal material

Not purchase inappropriate items, or items that they are too young to purchase, online.

. Conduct on external trips and visits:

Pay attention to and follow welfare, health and safety instructions given by members of
staff

Act in a way that positively promotes the college

Not do anything that puts others in danger

@@@
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6. Staff Code of Conduct Policy

1. Introduction

The purpose of this Code is to promote high standards of conduct from all staff members
of the college.

All staff should make themselves aware of the Code, including the sources of advice and
support available when in doubt about appropriate conduct, and the disciplinary actions
that can be applied where the Code is breached.

2. Employee Responsibility

This code of conduct applies to all employees of College. It is the responsibility of all staff
to familiarize themselves with it. This code of conduct should be read in conjunction with
the College Disciplinary procedures, Safeguarding Health and Safety procedures of the
employee’s contract of employment.

3. Expected Conduct

Employees are expected at all times to:

Treat students, other employees and College users with courtesy and respect

Comply with reasonable requirements or instructions given by the College.

Familiarize themselves with and adhere to the College policies and procedures

Carry out their duties with integrity, care and diligence

Promote and protect the good reputation of the College

Preserve the confidentiality of all College information attained by them in the course of
their work and avoid dealing with the media on any College issue unless specifically
authorized

Continue to develop their effective contribution by participating in the College’s training
and development programs

Not to act in a way which is discriminatory towards individuals or groups for reasons of
age, disability, gender, class, ethnicity, colour, faith, marital status

Take reasonable steps to ensure the health, safety and welfare of themselves, other
employees, students and College users

Avoid inappropriate physical contact unless in an emergency situation

Dress in a way which is appropriate to their position and duties

Wear their College Identity Card

Be absent from work only when authorized or when ill

Be punctual to demonstrate respect for others and to make best use of working time
Refrain from using offensive/filthy language

Not to attend work or carry out duties whilst under the influence of alcohol, narcotic drugs
or other psychotropic substances which prevent them from doing so competently.
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4. Professional Relationships

The College is committed to providing a learning environment in which relationships
between staff, students and other College users are cordial and professional.

Employees are in an unequal power relationship with students and must recognize
professional boundaries.

They must ensure that their relationships with students or with other staff members are not
of a kind that compromise or could be perceived to compromise their professional
responsibilities, e.g., an undeclared personal relationship in which the staff member is
assessing the student’s work or has responsibility for an aspect of the management or
remuneration of the other staff member.

Staff must be mindful at all times of the necessity to treat students equally, to avoid
favoritism, and to exercise care in the pursuance of any relationship outside of the learning
environment.

Whilst in an adult learning environment the establishment of a social relationship with
students can be positive, there are inherent pitfalls in maintaining professional boundaries
in some activities.

Activities which give individual students privileged access to aspects of a member of staff’s
personal life should be approached with great caution.

Staff should also avoid situations where they are alone with students in informal settings
such as student hostels.

5. Personal Conduct Outside of the College

An employee’s conduct in their private life becomes a matter of concern for the College
where it damages the College’s reputation or makes an employee unsuitable for the work
for which they have been employed.

Behaviour relating to violence, dishonesty, substance abuse including alcohol, sexual
offences and other serious offences are likely to come into this category.

6. Gifts and Hospitality

Employees must not accept or solicit gifts or benefits that might in any way compromise
or influence them in their capacity as employees of College

Employees should be careful to ensure integrity over receipt of gifts, hospitality and
benefits during the course of carrying out their duties.

Gifts or benefits that are more than of small value should be brought to the notice of the
Clerk to the Departmental HoDs/Principal and recorded in the confidential register of
interests, in accordance with the register guidelines.

The informal exchange of gifts and hospitality between staff and students is strongly
discouraged because of potential conflict of interest.
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7. Conflict of Interest

* In discharging College business, all employees need to be aware of actual, potential or
perceived conflicts which might arise between their private interests and their College
responsibilities.

* Actual, potential or perceived conflict of interest may arise in connection with, for
example:

a. personal and family relationships;

b. staff and student relationships

c. financial interests and affiliations;

d. receipt of gifts and hospitality;

e. acceptance of outside professional work or secondary employment;

f. use of College information;

g. misuse of College premises, equipment and materials

h. external activities and public comment;

+ It is the responsibility of each employee to disclose to their Departmental HoDs/Principal
about the details of situations that may give rise to an actual, potential or perceived conflict
of interest.

* Employees in responsible positions must be especially alert to the various situations in
which conflicts of interest may arise in the workplace and handle such situations with
common sense and in a sensitive manner.

@e@

7. Student Attendance Policy

The purpose of the attendance policy is to ensure that staff and students are fully aware of
their responsibilities for attendance and absences in relation to the statutory requirements
detailed within the Education Act of Andhra Pradesh.

NN N NN R

1. Purpose:

2. Scope:

This policy applies to all teaching staff with responsibility for maintaining registers. It also
applies to every staff member, regardless of role, as part of their safeguarding and student
protection responsibilities.

3. Policy Aim: The aims of the attendance policy are:

e To provide clarity on the college’s expectations of students’ attendance
e To ensure that teaching staff are aware of their statutory responsibilities for registering
attendance and absences
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Sri Chintalapati Varaprasada Murthy Raju
Government Degree College

e by Anti- ; i-Har
Internal Complaints Committees for 2021-22

This is to submit that during 2021-22, there are no complaints received against
ragging/sexual harassment in the college by any of the students. However, the sommittess,
mcluding Women Empowerment Cell, have conducied anli-ragging awareness sessions by the
local police personnel and gender sensitization activities during the year as detailed below:

AREMESS P RAMM ANTI- NGONZ D22

PF38+QCX, Ganapavaram, Andhra Pra 34198, india
g ol e i A — REDE o
"'._.ItilLlﬂ- Pl

16.6980144"

e ) -1 oo A
iLoce] 12:40:58 P o -

Bitiries ol o
litlide O maters
GMT O7:10:58 AR

1 Local Webinar on *UNITE to End Violencs 25.11.2021
Against
Wormen

2 Mational Webinar on “Viclence Against Women: | 06,12 2021

Frebirth fo Death”

3 Screening a Movie "GUNJAN SAXENA® 19.03.2022

i Screening 8 Movie "AWE" 16.07 2022
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Convener, Anti-Ragging Committee &

- w Dr. Ch. Chaitanya
.":_ Convener, Intermal Enm jainis & Anti-harassment Committes
Flhn " iﬂ'ﬂ“ *
G OW Y P R .#I'L tu:m Lol
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AHARR 534198 (B il |
: ANTI RAGG!NG COMMITTEE

1 S D V' V Ch Satyanarayana, Leclurer in History {Contract) Convener; 2 S K.V, Subbaraju,

Sr. Assistant Member; 3 Sri R Marasimha Raju, Lecturer in CS (Guest) Member

INTERNAL COMPLAINTS & ANTI-HARASSMENT COMMITTEE

1 Dr. Ch. Chaitanya, Lecturer in Botany Convener; 2 Smt. B. Revathi, Lecturer in Maths {Guesljw
Member; 3 Sri G. Rajasekhar, Lecturer in Physics (Guest) Member
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SCHVPMR GOVT. DEGREE COLLEGE, GANAPAVARAM
WOMEN EMPOWERMENT CELL

ACTIVITIES FOR THE YEAR 2017-18

SI. No. | Activity Conducted Date

1 Doctor’s Talk on “Problems in Adolescence” 18.08.2017
2 Rangoli Competition 11.01.2018
3 Celebration of “International Women’s Day” 08.03.2018

< Doctor’s Talk on “Problems in Adolescence” on 18.8.2017

R =




SCHVPMR GOVT. DEGREE COLLEGE, GANAPAVARAM
WOMEN EMPOWERMENT CELL

ACTIVITIES FOR THE YEAR 2018-19

SI. No. | Activity Conducted Date
1 Awareness Program on “Health and Family 04.06.2018
Welfare”
2 Guest Lecture on “Health and Sanitation” 08.10.2018
3 “Kishori Vikasam” Extension Program December
Third Week
4 Celebration of International Women’s Day 07.03.2019

< Awareness Program on “Health and Family Welfare “on 4.6.2018




SCHVPMR GOVT. DEGREE COLLEGE, GANAPAVARAM
WOMEN EMPOWERMENT CELL
ACTIVITIES FOR THE YEAR 2019-20

SI. No. | Activity Conducted Date

1 “Poshan Maah” 26.09.2019
2 “Role of Women in the Society and Nutrition” 27.11.2019
3 Rangoli competition 10.01.2020
4 Celebration of “National Girl Child Day” 24.01.2020
5 Awareness on “DISHA” App 02.03.2020




SCHVPMR GOVT. DEGREE COLLEGE, GANAPAVARAM

WOMEN EMPOWERMENT CELL
ACTIVITIES FOR THE YEAR 2020-21

S1. Activity Conducted Date

No.

1 Celebration of “National Girl Child Day” 24.01.2021

2 Celebration of “International Women’s Day” 10.03.2021

3 Local Webinar on “UNIiTE to End Violence Against 25.11.2021
Women

4 National Webinar on “Violence Against Women: Pre 06.12.2021

Birth to Death”




SCHVPMR GOVT. DEGREE COLLEGE, GANAPAVARAM

WOMEN EMPOWERMENT CELL

ACTIVITIES FOR THE YEAR 2021-22

SI. [ Activity Conducted Date
No.
1 Local Webinar on “UNiTE to End Violence Against |25.11.2021
Women
2 National Webinar on “Violence Against Women: 06.12.2021
Prebirth to Death”
3 Celebration of “Savithri Bai Phule Jayanthi” 03.01.2022
4 Sankranthi Sambaralu 03.01.2022 to
Elocution, Baloons Game, Mehandi, Rangoli and 07.01.2022
Traditional Dress Competitions were conducted
5 Calculation of student’s BMI 15.02.2022
6 Awareness Program on “Women's Health and 17.02.2022
Hygiene”
7 Product making competition 07.03.2022
8 Observation of “International Women's Day” 08.03.2022
9 Screening a Movie “GUNJAN SAXENA” 19.03.2022
10 Screening a Movie “I AM KALAM” 30.04.2022
11 Screening a Movie “AWE” 16.07.2022
12 Screening a Movie “KAALAPAANI” 12.08.2022
R AR
Convenor

Women Empowerment Cell




