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JAWAHAR KNOWLEDGE CENTRE
Date: 11.10.2018

From
IVLRK PRASAD

In-charge, Dept. of Jawahar Knowledge Centre
SCHVPMR Govt. Degree College

Ganapavaram

i

T _. ud
The Principal

SCHVPMR Govt. Degree College

Ganapavaram

Sub: Skill Enrichment for 2018-19 - Dept. of J awahar Knowledge Centre proposal for
starting a Certificate Course in Soft Skills - Request for pemnsswn Reg.

This is to submit that the Dept. of Jawahar Knowledge Centre is proposing to start a
Certificate Course in “Soft Skills” during the acade:mlc year 2018-19,for the benefit of the
students. Hence, this proposal is submmed seekmg your permission.

Course duration: & of 30 to, 40 days

Student intake: ; '32_.

Name of Faculty: { " IVLRKPRASAD
Formative Asse'ss;n_ent j ': N 15 marks (objective type)
Summative Assessﬂi'enl_t"""-‘ 25 marks (objective type)
Qualﬂ'ylng mark 15

Ohjectlvcs. <

Course O_bjectives:

> To develop and nature of soft skills of the students through individual and
group activities

> To make the students ware of the importance, the role and content of the soft
skills through instruction, knowledge acquisition, demonstration gnd practice.

Dept. of Department of Jawahar _l](nowledge Centre ,

£
1
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L §4]
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e\ SRI CHINTALAPATI VARA PRASADA MURTHY RAJU
@ ) GOVERNMENT DEGREE COLLEGE GANAPAVARAM-534 198

) i g NAAC'®'

ESTD. 1972 » AFFILIATED TO ADIKAVI NANNAYA UNIVERSITY o ACCREDITED

Proceedings of the Principal (FAC), SCHVPMR Govt. Degree College, Ganapavaram

Present: P MADHU RAJU., M.Sc.,M.Phil,

Re.No.17/2/CC-18-19 Dated 11.10.2018

Sub: Dept. of Jawahar Knowledge Center - Proposal for Certificate Course in
Soft Skills for the academic year 2018-19 - Permission granted - Orders

issued - Reg.

L]

5 §
‘.'-._

The Principal, SCHVPMR Govt.. Dégrée‘ _éal.lége, Ganapavaram is pleased to grant
permission to launch a Certificate Coursem “Soft Skills” by the Department of Jawahar
Knowledge Centre during the acadgll?ic__ year 2018-19. The In-charge, Department of Jawahar
Knowledge Centre is reqﬁé;g?d t(;"""foilow the due procedure for conducting the said course

and submit a report. iherq_of.

ﬁ?ﬁ&méé

S.CH.V.P.M.R.Govt.Degree Callere
GANAPAVARAM-534198. (W.G.Dist)
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X SRI CHINTALAPATI VARA PRASADA MURTHY RAJU

} GOVERNMENT DEGREE COLLEGE

JAWAHAR KNOWLEDGE CENTRE
CERTIFICATE COURSES

e —

e e e e s

SOFT SKILLS - SYLLABUS
SOFT SKILLS- DURATION:32 Hours
Day l'opic
Day 1 Soft Skills —An Overview
Day 2 Know yourself
Day 3 SWOT Analysis
Day 4 Goal Setting
Day 5 Positive Attitude-1
Dav 6 Positive Attitude-2
Day 7 Body Language-1
Day 8 Body Language-2
Day 9 Interpersonal Skills-1
Day 10 Interpersonal Skills-2
Day 11 Time Management-1
Day 12 Time Management-1
Day 13 Presentation Skills-1
Day-14 Presentation Skills-2
Day-15 Presentation Skills-3
DaY-16 Just A minute(JAN)-1
Day-17 Just A minute(JAN)-2
Day-18 Just A minute(JAN)-3
Day-19 Just A minute(JAN)-4
Day-20 Team Dynamics-1
Day-2] Team Dynamics-2
Day-22 Group Discussion Introduction
Day-23 Group Discussion-1
Day-24 Group Discussion-2
Day-25 Group Discussion-3
Day-26 Group Discussion-4
Day-27 Etiquette of Telephone ,E-Mail and SMS
Day-28 Etiquette of Telephone ,E-Mail and SMS
Day-29 Interview Skills-1
Day-30 Interview Skills-2
Day-31 Interview Skills-3
Day-32 Interview Skills-4




7= SRl CHINTALAPATI VARA PRASADA MURTHY RAJU
1 ¢¥J); § GOVERNMENT DEGREE COLLEGE GANAPAVARAM-534 198

B
N, o £5TD11972 < AFFILIATED T0 ADIKAVI NANNAYAGNIVERSITY, s ACCREDITED NAACTB! ',;"
STUDENT REGISTRATION FORM

CERTIFICATE COURSE in
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~~~~~~~~~~~
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Duration: 40 days [22-10-% 3°'”‘i°n‘*] Course fee:
Target group: IT & IIT year [sgi'}udg%fs

PHOTO

Name of the Student: |¢oey{ o nh\d(\f o Naidu Deter T) -lo-20]8

Gender:  (Y\0l\e

Program studying: [3.Com (¢omud o)

College Admission Number of the student: |]330] ke 2018 Balch Tid3o12966 G 29 | ¥y,
Email: )pafdugrsediffract)- Comn Mobile: 316331838

Academic Year: 9 0|%-\4

K. RotoWyo Noidu

%m

JKC, COORDINATOR
Govt. Degree College,
Ganapavaram.
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STUDENT REGISTRATION FORM
CERTIFICATE COURSE in
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Course Qutline
Duration: 40 days 22 -10- 20lite B0 -1tigoypse fee:
23 g
Target group: IL & III year students
PHOTO
Name of the Student: K alom a&ﬂnf— 201 Date: 2.\ -10~301§

Gender: M a) e

P tudying: ;
rogram studying: n (“Orhl'('{)mfault}ﬂ

College Admission Number of the student: | | 33&];« 20| 9 B d l}w-"j'l o §
| = 7023043( 370,

Email: € b’ > Kokom (@ yectp Prak + cOm Mobile: Q25 437 B8

Academic Year: (4 |q

orel
Sﬁe oﬁh‘c n-charge

JKC, COORDINATOR
Govt. Dagren College,
Ganapnvaraill,

Kalam: Chine 269
Signature of the student
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SRI CHINTALAPATI VARA PRASADA MURTHY RAJU

GOVERNMENT DEGREE COLLEGE | .
ERTO, 9072 o AUTILIATED 10 ADIKAVI MANMAYA URIVERGITY » ACCREDITED NAAG B

(AfTlEnted to Adiknvl Ninnaya Unlversity, Rijomahendravaram, A1)

OANAPRYARARA-EEA § 1

Depurtment of Jnwnhar Knowledge Centre
Certifiente conrse on “Soft Sldily”
Acndemle Year: 2008-19

o1

2 | o
3 6367

STUDENT ENROLEMENTELIST

Admn, No, Clusy

NCOM(CA)

CONCOM(CA) |

Name of the Student

" KARRI PENTAYYA NAIDU

 KATAM EBINEZAR

TTBCOM(CA) KOMMU REVATH|

6350

ICOM(CA)

MANTENA JAGADISH

06384

BCOM(CA)

NADIREDDY JYOTHI

6344

BCOM(CA)

RAVULA VENKATA LAKSHMI

6345

BCOM(CA)

SALADI DEVI

6300

BCOM(UEN)

BOKKA SRUTHI

6341

BCOM(GIN)

CHELLURI NAGA RAJU

6383

BCOM(UIN)

DONGA RAVI KUMAR

11

6312

BCOM(GIIN)

GEDALA SRAVANI

12

6396

BCOM(GIIN)

GUDA DEEPTHI

13 6271 BCOM(GIN) JANGAM LAVANYA

- 6379 BCOM(GEN) BANDI ANJI BABU

15 6381 BCOM(OEN) KAMMIKATI JOHN

16 6339 BCOM(GEN) KOLLI BHARGAVA SATYA RAVI TEJA
17 6331 BCOM(GEN) KURELLA SAI SATISH

18 6316 BEOMISER) MADASI SWARNA LATHA
19 6351 BCOM(GEN) MUSANANI BRAHMANANDAM
20 6327 LCOM(GEN) MUTYALA LEELA KUMARI
21 6321 BCOM(GEN) NAKKA LEELA GANESH

22 6329 BCOMGEN) MUSINANI SURYANARAYANA
23 6310 BCOM(GEN) MAILABATTULA SURESH
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24 6342 | BCOVmEy— I
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P YUTRAM
m— | ATHI SAI ACH
25 6314 B

COM(GEN) —T———

—

PODURI NARASANNA
% | g3 | SooMomy——0o

RAPAKA MANVITHA
_—-__-_‘—‘—h_'_‘—‘———-_.__

—

27 6328 BCOM(GENy T

RAYUDU VINAY
S ol
28 6366 | BCOMGEN)

____'_‘-—-—___
SURAVARAPU SIVA DURGA PRASAD
—————--———______._____________
29 6368 BCOM{GEN) T

TAMARAPU SATYANARAYANA
- _‘—‘—'—"—'-——-——_._‘—'-—-—-_.__________

UPPALA RAJU
— ]

S
31 6354 BCOM(GEN)

VIPPARTHI KISHORE
q_‘_‘_‘_——-‘__—\——--_—.___-_-__
32 6363 BCOM(GENy

SOMADULA VIJAYA RAJU
—_____-._._______.______________

R.Gov
SCHNPMA o8
egree College, VARAM-534138.
Ganapavaram. GANAPR

{W G Dist)
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' Deq Colleg .
JKC, COORDINATOR '
Govt. D
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MURTHY RAJU

(JANAIPAVARANM-5T4 198
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| o=y SRI CHINTALAPATI VARA PRASADA
v (%Y ) GOVERNMENT DEGREE COLLEGE
4l £STD. 1972 & ATTILIATED TO ADIKAVI NANNAYA UNIV

JAWAHAR KNOWLEDGE CENTRE
Certificate Course in “Soft Skills”
Formative Assessment Test

ENSITY ¢ ACCREDITED NAAC D'

Max. Marks: 15
Time: 30 minutes

¥ L]
Name of the Student: A/ ADIRENDY TYdTHI
Group: (%, Conm (Lompuloy)
Admn.No.: & 23 Y
Answer all the following (15 X 1 = 15)

1. Inany written picce, the sentences of a paragrap
that they flow into cach other. This principle is called e

A. Unity B. Order C. Conciseness D. Coherence

h should be woven together in such a way

2. A _ﬁ)__ is a systematic serics of actions or operations of a series of changes directed to

some end.
A.task B. Process C. Activity D. Action
3. Communication isa f)y " process in which there is an exchange and chain of

ideas towards a mutually acceptable direction.
A.One-way  B.Two-way  C.Three-way, D.Four-way

4 C ~__istheuseof oral, unwritten words, and is an essential part of interacting

with others. %
A Informal communication . 'B. Non-verbal communication C. Verbal communication

D. Formal communication’

5. Body language, body posture, and hand gestures are examples of c_ typ&
of communication, .,
A. Informal communication ~ B. Non-verbal communication C. Verbal communication
D. Formal communication

6. __B ' -/ is a system of arbitrary signals, such as voice sounds, gestures, or
+.. written symbols.
JA. Interpretation B. Language  C. Message D. Media

7. “Shedid a lot for her son”. Here the word ‘for’ is a B /
A. Conjunction B. Preposition C.Adjective  D. pronoun

\ refers to the communication that is within the organization and is designed to not
reach outside the organization

A. taxtemal communication B. written communication C. electronic communication
D. internal communication

9. The main purpose of | é !A’sto provide feedback on several areas of organizational
functioning.
A. horizontal communication B, diagonal communication C. upward communiecation

D. downward communication
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10, Mo main ohjective of

welop teamwork, and promote group

n_° s tode

nizntion
1. dingonal communication

C. downward communication

coordination within an Oved
al communieation

A hordzonld
cntlon

D upward communi
¢ Information and provide

: v
1Y lh‘}“““i?ﬂ\”l"lﬂ use B . r\‘ l'l“““l“"il'utI.““ l(! Illlllf.lllll(‘
fnxtrnetions to aubordinates by superiors,
A, Written 1, Oral C, Non-verbal D. Verbal
- ’
12, What is a Memo? B Do
ting n compilation of facts ora number of options and related

A Memo is a document presen

conclusions and ecommendations,
I A Memo is a formal, written document, the objectiv
something or sone event that would tuke place and is usun

of the organization,

€. Memo is a written statement that provides information by a person ora committe
people and forms a part of inter = and intra- departmental correspondence.

1. Memos ave announcements that are distributed to small ot selective groups of people

within the organization

¢ of which is to draw aucntihn to
lly displayed on the Notice Board

¢ to other

13. A holiday is declared in organizations by A J

At notice B. a cireular C. 0 memo D. an instruction sheet

14. A Seminaris C- /\L

1
3. aty pclnl'l(unl'c.!runvu B, a structured meeting with an educational purpose
e Jv ey W, i X i -
regularly scheduled appointment D, a gathering was called to discuss a work issue

15 i M ils deeipheri i
ontails deeiphering the written symbols that represent the sounds ofa language
H o UL :"'.4

A. Reading B, Interpreting C, Recording D, Listening
o B

HIHEETTT R
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JAWAHAR KNOWLEDGE CENTRE
Certificate Course in “Soft Skills”
Formative Assessment Test

Max. Marks: 15
Time: 30 minutes

Name of the Student: Baﬂdi @QJI BQBU

Group: 8- Com CC en
Admn. No.: L G’cﬂ@ﬁ)
Answer all the following (15 X 1 = 15) , _
a paragraph should be woven together in such a way

1. In any written piece, the sentences of
that they flow into each other. This principle is cay___.
A. Unity B. Order C. Conciseness D Coherence

2. A is a systematic serigs’of actions or operations of a series of changes directed to

some end.
A. task \Bé)cess C. Activity D. Action

3. Communication is a / process in which there is an exchange and chain of

ideas towards a mutwally acce table direction.
A. One-way . Two-wa C. Three-way. D. Four-way

-

: i
is the use of oral, unwritten words, and is an essentjal part of interacting

with others. i
A. Informal communication. B. an-lverbal communication 2 Verbal communication

D. Formal communication

Lype

5. Body language, body posture, and hand gestures are examples of

of communication,
A. Informal communication ~ B.N on-verbal communication{
D. Formal communication
" ‘
oice sounds, gestures, or

6. ' ‘ : is a system of atbitrary signals, such as v
o written symbols.
A "Larguage C.Message D. Media

LA, Interpretation

T «ghe did a lot for hepson”. H}'eée word ‘for’isa
A Conjunction\yr.P/;se osition C.Adjective  D. pronoun

7Verbal communication

o the communication that is within the organization and is designed to not

8. refer
reach outside tie organization
A. external g¢mmunication B. written communication C. electronic communication
VE{?n‘ttemal communication
9. The main purpose of is to provide feedback on several areas of organizational

functioning.
1 al communication C. upward communication

A. horizontal communication

D. downward communication
F

.

e

e ——
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10, The main objective of is to develop teamwork, and promote group
coprdination within an organization i b
\ﬁZmrizontal communication B, diagonal communication C. downward communication

D, upward communication

11, Organisations use gi communication to announce Information and provide
instructions to subopdinftes hysuperiors.
" D. Verbal

su
A, Written \u./o:la] C. Non-verbal -

12. What is a Memo? \ :
A. Memo is a document fresenting a compilation of facts or a number of options and related

copclusions and recommendations.
/A Memo is a formal, written document, the objective of which is to draw attention to

something or some cvent that would take place and is usually displayed on the Notice Board

of the organization.
C. Memo is a written statement that provides information by a person ora comnnttee to other

people and forms a part of inter — and intra- departmental correspondence.
D. Memos are announcements that are distributed to small or selective groups of people

within the organization

13. A holiday is declared.in organizations by {}( 3 AW
i D. an instruction sheet

A. a notice acircular  C.amemo

14, A Semmar is
e of conference B.a stmctured meeting w1th an educatlonal purpose

2 regularly heduled appointment  D.a gathenng was called to discuss a work issue

—_————— s
T ———

tails deciphering C;hzﬁ"xtten symbo]s that represent the sounds of a language.
eco

rding  D. Listening

A Readlng B Interprelmg
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Certificate Course In “Soft Skills”
Summative Assossmant Test at the End of the Course
Max. Marks: 25

G

Time: 50 minutes

Name of the Student: P)OHC:? (Aﬂjt F_j)abo
P B-Com Gienes
mn. No.: 6 :5 :( ({

Answer all the following (25 X 1 = 25)
‘language full of technical or special words.'.

& * l}}’\}grﬁmm
Colloquialism " SH.-Abbreviations C. Pedanticwords ~ D. Jargon
2. Inany written picee, the sentences of a paragraph should be woy ogether insuch a

way U'iﬂt they flow into cach other. This principle is called 3
A. Unity B. Order C. ConciscncssD/CtEerence _ J
rations of a series of changes

3. A is a syétematic series of actions or ope
directed to some end "
A. Task cess . Activity D, action -
process in which there is an exchange and chain of

4. Communication is a
ideas towards am ly acceptable direction. -
A. One»wM-way C. Three-way D. Four-way

is defined as the process by which meanings are perceived and

\;;dgst{nding is reached among human beings.
ommunicatj B. Message . C. Statement D. Language
is the use of oral, unwritten words, and is an essen

5.

tial part of interacting

6.
with others. 1
\g;lvnformal communication B. Non-verbal communication
A7erbal communication -, D. Formal communication
7. Body language, body posture, and hand gestures are examples ofﬁ\_(‘\\/f\ l type

of communication

el e
\yﬂformalcom filcation B. Non-verbal communication
/Verbal conyminication D. Formal communication *

communication includes instances of unrestrained communication

betweén people who share a casual rapport with each other
A Informal “Formal C. Verbal D. Non-verbal
is a system of arbitrary signals, such as voice sounds, gestures, or

9. i
written symbols. \B/
A. Interpretation /Language C.Message D.Media
10. “She did a lot for her son”. Here the word ‘for’ is a ~/
\/dd C. Adjedlive —D-Pronoun *

8.

A_Zonjunction B. Preposition

11. Words are classified according tathg/function they perform in a sentence. These
different classes gréecalled i
. Tenses Synonyms D. Parts of Speech ‘

A. Voices
Tefers to the communication that is within the organization and is designed

12,
to not reach outside the orgapization
A. external communicati B. written communication

C. electronic com ication \_Dai‘ﬁmal communication
fe documents presenting a compilation of facts or a number of options

185 e eSS
and related conclusions and recommendations

A. Notice B. Instructions C. Remarks ,D/Reports
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* The maiy
ey A i i as of
i‘g}?nimtiona[pfzse O-f \.L i1s to provide feedback on several are

B. diagonal communication

obi D. downward communication
‘.](‘ i z

l:?onrdin Ctive of

isto develop teamwork, and promote group
ithin 5 izatioh F~————
- Norizoyn, norganizatip 1.

OMMmunication _~ B diagonal communication | '
- Organisat, COMmunicatiop D. upward communication

Proyide ; ong “f':’ L communication to announce Information and

\k-/\\’riu::,slmclt;o“s 1o subordinates by superiors,
- Oral M i

17. Whay iSﬁMemu? C, Non-verhal D. Verbal

A Me £ - - T

ol Mo is g d?cument p&slcﬁling a compilation of facts or a number of options and

/AJ;(: conclusiong g g recommendations.
someuc-mo 15 a formal, written document, the objective of which is to draw attention to
1INg or some event that would take place and is usually displayed on the Notice

al ¢
N " U0Wnwarg

W

oard ol'l-he Organization,

i statement that provides information by a person or a committee to
Mepeﬁlﬂe and formg o part of inter - and intra- departmental correspondence.

= dlemos gre anhouncements that are distributed to small or selective groups of people
in the OTganization

°11dfl3’ 1s declared in organizations by (i ;
A. anotice 5 2 :
-acireular €, a memo D. an instruction sheet
19. A (n)

Hiean consists of words (technical or non-technical) with their
A <08 because tt fielps the reader to acclimatize with the word used in the report.
20. A Appendices B. Bibliography “Index  D. glossary
B —r— is a specific form of writing that is organized around concisely
dentifying a examining issues, events, or findings that have happened in a physical
Sense, such as events that have oceurred with in an organization, or findings from a
Tesearch investigation ) '\:_-._:\'?-.-‘le
A. Instruction sheet Memo ¢, C.Report” D, Notice
21. Cost-benefit analysis reports are [~

gﬁsiness Teports  B. General reporty’ G, Engineering reports '
£ Conﬁdentia] report ; I

3 ‘c_{i g /
22. Oral Business Pre Showcases all of the folJowing except

sentation skil
A. extent of knowledge ' #orical thinki

“ethical qualities
D. range of ideas and your confidenc
23. A Seminar is '

A atype of conference

. B. a structured meeting with an educational purpose ,:
-aregularly scheduled apgointment
D. a gathering was calleq to discuss a work issue
24,

lnguage.”. |
“+/A. Reading ,?‘?fﬁg;preﬁng C. Recording D. Listening
25. Which of the followi

wing is NOT the prerequisite for the act of reading and
comprehending?

A. Knowledge of the written symbols of the language !
B. Understanding the lexical meaning of the words

- Ability to interpret the literal,
D. Ability to hear and listen

i
sub textual, and contextual meanings
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Name ofthe Stugent IAD lG.EDDY ‘j\rn".u'l
o om (Lo
mn, No.; b3 g L\ |

Answerallthefallowing{zm 225)
i means language full uftechnu:aiur
Colloquizism B, Abbresiations G- Pedanticwords U
Inany written piece, thesentelicesufaparagraphshuuidbeh’ﬂﬂyhermmha
:ia}flhat'lhe} flow into each other. ﬂlupnnclplelswlleﬂ
Unty  B.Order/  C.ConcisenessD. Coherence _
A v/irsas:."slemaucsenuofacimnsoruperat:unsnfasenesofchang%
directed to some end.
ATk  BProes CAdpif Dacton
Communication is a process i which
ideas towards amutuall acceptabledirecion. ", |
A One-way y)\way C. Threz-way D. Four-¥ay
is defined as the process by ¥ which mean!

understanding is reached among humanbmﬂss

A Communication B, Message GSlalemeni D, Language
isthe useofora],ummtten words, and s an essential part ofnteractng

with others. 4
A. Informal oommumcalmn B Non verbaE communication

C. Verbal wmmumcatlon b D Formal communication
Body language, bad} pnsture,  and hand gestures are examples ﬂf,CLbLn— type
of mmmumcatwn _
A Informal commumcatmn B, Non-verbal communication

(. Verbgl comm n{c/annn D, Formal communication :
_Lcommumcauun includes instances of unrestrained communication

between peuplewho share castal rapport it each other

V'Y qunrmal B.Rormal  CVebal D Nonverbal
) isa system ofarbitrary signals, such as voice sounds, gestures, o

~

(]

hereis an exchange and chain of

F

ings e percived and

w

=

=

xmtlensymboh
Alnterpretation B Language C. Message D, Media

10, “She did alot for her son”. Here the word for isa
A Conjunction B Preposition C. Adjective D). Pronoun

11, Words are classified according to the function they perform inasentence. These
different classes are called

AVoices  BTenses  C.Symonyms D, Partsof Speech
1 s to the communication that s vithin the organization and is designed

tonot reach outside the organization

A external communication B, written communication
C, electronic gofmunication D. internal communication
13, are documents presenting a compilation of facts or a number of options

and related conclusions and recommendations
ANotice  B.Instructions  C.Remarks D.Reports




{ of
: i L] f { ES to pro ide feﬁdbﬂck on se eral areas
4. The main purpose o v Vi

organizational functioning. ' dnitatict i
A. horizontal communication B. diagonal Zoonzzmunication
C. upward communication 2 bit]o‘rn:va;evclop teamwork, and promote group
. iy sto i
15. The :3am1 .Ol}j{'_‘[',‘ltlll\'f! of organfl}tion
coordination within an
; . nication
A. horizontal communication B. diagonal commu

g unication
C. downward communication / D. upward comm

S formation and
16. Organisations use_a_commumcanon to announce Info

Provide instructions to subordinates by superiors.

A Written B, Oral Q C. Non-verbal D. Verbal
R i = ‘ of options and
A. Memo is a document pr-e_s;:mi:lié a compilation of facts or a number of op I

a nelusions and recommendations. . o
EIAlife{:::oisu; ;:J:l:::], written document, the object‘ive of Whlc!‘l 15l to :;2: :l[::ge;;gt.}:et
something or some event that would take place and is usually display: )

fth nization, .
CB?:;‘S!::uli]seaiﬁﬁte?sttatemem that provides information by a person or a :;omérgltg_ee 19
other people and forms a part of inter — and intra- departmental corresponden f. onle
D. Memos are announcements that are distributed to small or selective groups of peop
within the organization AR

18. Aholiday is declared in organizations by A . .

A.anotice  B.acircular C g memo  D. aninstruction shech ' _

BAM__ C. ﬁl—: consists of words (technical or non—techmcal)'mth their
meaning because i elps the reader to acclimatize with the word used in the report.

A. Appendices B. Bibliography C. Index 'D. glossary -

20.A is a specific form of writing that is organized aroun.d concme-:ly
identifying and examining issues, events, or findings that have happenef:l in a physical
sense, such as events that have occurred “[ithin_l an organization, or findings from a
research investigation a ¥ ‘\ A4 . '

A.Instruction sheet B, Memo «,C.Report?” D, N:.V

21. Cost-benefit analysis reportsare
A. Business reports B, General reports  C. Engineering reports
D. Confidential reports '

22. Oral Business Presentation skill showcases all of the following except__ C_ /

— R
A. extent of knowledge “.’B. logical thinking  C. ethical qualities
D. range of ideas and your confidence
23. ASeminaris __ _ ;
A. atype of conference ©~ B, 4 structured meeting with an educational purpose

C. a regularly scheduled appointment ;i
D. a gathering was cglied to discuss 5 work issue

ntails deciphering the written symbols that represent the sounds of 3

A Reading B, Interpreting
25. Which of the following is NOT the p
' comprehending?
A. Knowledge of the written symbols of the language
B. Understanding the lexical meaning of the words

C. Ability to interpret the literal, sub textual, and contextya] meanings
D. Ability to hear and listen

C. Recording D, Listening
rerequisite for the act of readingand 1))

—
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Department of Jawahar Knowledge Centre
Certificate course on “Soft Skills”
Academic Year: 2018-19

RESULT SHEET
SLNo.|Admn. No.| Class Name of the Student
1 6291  |BCOM(CA) KARRI PENTAYYA NAIDU
2 6372 |BCOM(CA) KATAM EBINEZAR
3 6367 |BCOM(CA) KOMMU REVATHI
4 6350 |BCOM(CA) MANTENA JAGADISH
5 6384 |BCOM(CA) NADIREDDY JYOTHI
5 6 6344 [BCOM(CA) RAVULA VENKATA LAKSHMI
f 7 6345 |BCOM(CA) SALADI DEVI
_ 8 6300 |BcoMGEN) BOKKA SRUTHI
i 9 6341 |BCOMIGEN) CHELLURI NAGA RAJU
*f 10 6383 |BCOMIGEN) DONGA RAVI KUMAR
f 11 6312 |BCOMICEN) GEDALA SRAVANI
f 12 €30 ||POMGE) GUDA DEEPTHI
g 13 | 6271 |PCOMIGEN) JANGAM LAVANYA
. 14 6379 (BCOMGEN) BANDI ANJI BABU
_ ' 15 6331 [BEOMIGEN) KAMMIKATI JOHN
i . 16 6339 |BCPMIGEN) KOLLI BHARGAVA SATYA RAVI TEJA
- 3% 633] |PCOMGEN) KURELLA SAI SATISH
' 18 6316 |PCOMWCEN) MADASI SWARNA LATHA
_ 19 . 6351 [HCOMIGEN) MUSANANI BRAHMANANDAM
| 20 g3py [PERMIGEH MUTYALA LEELA KUMARI
; 21 6321 |BCOMIGEN) NAKKA LEELA GANESH
{v' 22 6329  |BCOM(GEN) MUSINANI SURYANARAYANA




23 6310 VUMK T AADATTULASURESH | 12 19 | 31

24 YT LSUY N TIATSAACIUTRAM | 12 21 a3

6314

T NCONGRG “PODURI NARASANNA o0 18 | 28

26 6333 |PCONKERN T RAPAKA MANVITHA 08 14 22

A
A
B
C
w7 | ey MOV RAYUDU VINAY 10 15 | 25 | B
A
C
F
B
C

28 | 6366 | ON@INI] T SURAVARARU SIVA DURGA PRASAD | 20 | 32

29 6368 [VCOMUGTN TAMARAPU SATYANARAYANA 08 13 | 21

30 | 608 [MOMEN UPPALA RAJU AB | AB | AB

31 6354  [NCUMGEN) VIPPARTHI KISHORE 1 17 28

32 §3gy  [A<OMOEN) SOMADULA VIAYA RAIU 08 14 2

Grade: > 30 = A, 26 to 30-B, 21 to 25-C,15 to 20-D,< 15 = Fail

> Coordinafe
G’%’ JKC, COORDINATO
RRIN D::m(',e\lene Govtd :::atg::a?::lx:'fge.
§ CHYPMR.Gon Dogree COES
53*193.(\”- L i}

GANAPAVARAN:




PMR GOVT. DEGREE COLLEGE, GANAPAVARAM

CERTI
FICATE COURSES under JKC PLATFORM, SCHV
STRACT
L 018 TO 30-11-2018=33 DAYS)

Name of th
e Cortificate Course: COURSE-WISE A
SOFT SKILLS(DURATION .22-10-2
her whether
Whathe uro of the Student

signat

EEEEEE—
the Cortificate Course
SL. No,
T Namoe of the
student College Admn. No. Academi B;tch qualified received
; - c year o. 2 certificate /—
RRIPENTAYYA
NAIDU . '
. 6291 soeto| n | YES | YOS L Y.t
KATAM EBINEZAR
3 6372 2018-19| I YES ,__\165’— cEb{ 7
KOMMU REVATHI >
" 6367 2018-19 [ 1l YES yes M_______
MANTENA JAGADISH l
5 : 6350 2018-19 il YES 635 o~ LS
= = B N
ADIREDDY JYOTHI
5 6384 201819 | I YES 'p N i
RAVULA VENKATA LAKSH = ; ‘
; SHMI 6344 2018-19| 1 NO | =y
SALADI DEV e |
5 : 6345 z018-19| N YES y‘e 23 -
BOKKA SRUTHI :
= - 6300 2018-19| I YES Vees 2 St !:Hﬂ‘!
= ELLURI NAGA RAJU 6341 2018-19| It YES ygS‘ : a5
= DONGA RAVI KUMAR 6383 201819 Nl NO — L { -
1 i e, o ca R T
GEDALA SRAVANI = - .
6312 2018-19 1 e
12 YES
GUDA DEEPTHI L 2 —
6396 ¥
= 2018-19 I YES t
JANGAM LAVANYA V@S (\')'I . £ B
= 6271 2018-18| N ves | V@S
BANDI ANJI BABU == S. lavon LdCL
T 2018-19| YES P
KAMMIKATI JOH e£ B ,Qﬂ. fa :
T e OHN 6381 2018-19 | Il ves |y ~-.Joh
: ARGAVA SATYA RAVITEJIA 6339 2018-19 1 PS‘ l a
7 -~ | YES
KURELLA SAI SA W?S 3 A
= = TISH 6331 2018-19 | 1l ves | A/, = o
: A TS ERE = v es | k.o salish
9 - 1 No —
MUS L - |}
- ANANI BRAHMANANDAM 6351 2018-19
o - " YES
MUTYALA LEE
= EELA KUMARI 6327 2018-19| ‘/PS' ! ‘B‘Kﬂl" V"?MCIN(C‘(M
= = YES
KKA LEELA GANESH 6321 2018-19 Vee M. L. koo
22 MUS - 1 NO
INANI SURYANARAYANA 6329 2018 - = e
23 MAILABATTULA SURESH i B 0 \ves - -
-~ — 6310 2018-19| 1l YES ‘HJK,{ SASSA
1SAI ACH i
2 i 6342 2018-19 Yos Suoe i
5 PODURI NARASANNA . 5= VPC LA
- 6314 2018-19 I — Ch“l]ﬂy‘nm
RAPAKA MANVITHA hiil Yeo<s D -
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& s
P p—— 328 201819 | 0l . Moo
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A PRASAD 6366 Yoo Q \! By
29 TAMARA a0eas] A ¥ 3 . LI
PU SATYANARAYANA 636 = YOS lo.ce 13m nra !CI')&
8 20 &
30 UPPALA RAJU Ll YR IYes |1
31 VIPPART. 6308 2018-19 1] ; W M"a)}w
HI KISHORE 6354 He ]
2 2018-
SOMADULA VIJAYA RAJU 63 9 A ¥EE \/Q 5‘ N
63 2018- - KX
8-19 n YES ye-‘g g ‘?\ﬂr\i@‘_ﬂ.e-
- -
V‘M P&ll ¥
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Department of Jawahar Knowledge Centre
Certificate course Report on “Soft Skills”
Academic Year: 2018-19

Certificate Courses arc a great value addition to the affiliating university curriculum.
They widen the area of curriculum and strengthen the content in the curriculum. The
Institution duly recognizes the key role of certificate courses in enhancing the skills of the
UG students. Therefore, the College offers four certificate courses through its Jawahar
Knowledge Centre Platform (JKC), Placement and Training Cell.

Name of the Course Duration

Soft skills 30-40 days

A set of syllabus is adopted for each course with specified objectives and outcomes,
and it is taught by a qualified faculty member/trainer. During the course, one formative
assessment test was conducted to monitor the student progress and provide feedback for
improvement. A summative assessment test is conducted for a total of 25 marks, with 15
~marks as the qualifying mark. Certificates are distributed to the students who successfully
completed the course and met the qualifying marks.

In the academic year 2018-19, 32 students got enrolled into this certificate course, as
per the schedule and time table. During the course, blending teaching methods were adopted.
Model interviews, just a minute sessions, quizzes, group discussions, debates and elocutions
were conducted. In the summative assessment test, only 27 students scored qualifying marks.
All the qualified students were given Certificates of Achievement.

Name of the | Name of the Faculty | Course Duration Qualified/Registered
Course

Soft Skills Sri G.D,Srinivas 22-10-2018 to 30-11-2018(33 27/32
Days)
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2. To enhance leadership skills

3. To foster teamwork and
collaboration

4. To promote critical thinking and
problem-solving skills

Name of the
Course Objectives Stated Outcomes Achieved
Soft Skills D s

1. To improve interpersonal skills . Developed interpersonal skills

2. Leadership skills were enhanced
3. Teamwork and collaboration
were fostered through group
projects

4, Critical thinking and problem-
solving skills were promoted
through case studies

‘ ‘On the whole, the certificate courses were successful in achieving their objectives,
providing students with valuable skills and knowledge in the field of soft skills.
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S.CH.V.P.M.R. Govt. Degree College
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4 'x. SRI CHINTALAPATI VARA PRASADA MURTHY RAJU
i i

CERTIFICATE

This is to certify that
GEDELA SRAVANI, lll B.Com(Gen)(Admin No:6312)
of
SCHVPMR Govt Degree College, Ganapavaram
Has successfully completed certificate course on
“SOFT SKILLS" held from 22 Oct, 2018 - 30 Nov, 2018
Offered by Department of Jawahar Knowledge Centre with grade "A"

3 LRK P%ra = P.Madhu R

Course Coordinator Principal(FAC)
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CERTIFICATE

This is to certify that
MUTYALA LEELA KUMARLI, Ill B.Com(Gen)(Admin No:6327)
of
SCHVPMR Govt Degree College, Ganapavaram
Has successfully completed certificate course on
“SOFT SKILLS" held from 22 Oct, 2018 - 30 Nov, 2018
Offered by Department of Jawahar Knowledge Centre with grade "A"

@R K Prasa% P.MadhuRgju

Course Coordinator Principal(F




