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SRI CHINTALAPATI VARA PRASADA MURTHY HAJU
i GOVERNMENT DEGREE COLLEGE :

ES

@\

04§72 « ALFILIATED TO ADIKAVI NANNAYA UNIVERSITY » ACCREDITED NAAC B

Department of English

From

Dr T. Akkiraju

In-charge, Dept. of English
SCHVPMR Govt. Degree College
Ganapavaram

22 November 2021

To

The Principal

SCHVPMR Govt. Degree College: '
Ganapavaram

Sub: Curriculum Enrichment for 2021-22 - Dept. of English - proposal for starting a
Certificate Course on Writing Skills - Request for permission - Reg.

This is to submit that the Dept. of English is proposing to start a Certificate Course on
“Writing SKills” during the academic year 2021-22 so as to enrich the existing curriculum
for the benefit of the students. Hence, this proposal is submitted seeking your permission.

Course duration: 30 to 40 days

Student intake: 20 to 30

Name of Faculty: Dr. T. Akkiraju
Formative Assessment 15 marks (objective type)
Summative Assessment 25 marks (objective type)
Qualifying mark 15

Objectives:

<+ To enrich the curriculum for the development of students
< To develop students’ analytical skills and critical thinking in writing skills

<+ Develop a writing project through multiple drafts
Gh—Qos -

In-charge, Dept. of English

(¥ Scanned with OKEN Scanner



NN

SRI CHINTALAPATI VARA PRASADA MURTHY RAJU
i GOVERNMENT DEGREE COLLEGE

@‘\

Proceedings of the Principal (FAC), SCHVPMR Govt. Degree College, Ganapavaram

ESTD. 172 « AFFILIATED 10 ADIKAVI NANNAYA UNIVERSUTY » ACCREDITED NAAL B

Present: Dr M. Syambab, M.Sc., Ph. D.,

Rc.No.09-Certificate Courses/21-22 Dated 2501.2022

Sub: Dept. of English - Proposal for Certificate Course on “Writing Skills” for the academic

year 2021- 22-Permission granted - Orders issued - Reg.

The Principal, SCHVPMR Govt. Degree College, Ganapavaram is pleased to grant
permission to Jaunch a Certificate Course On “Writing Skills” by the Department of English
during the academic year 2021-22. The In-charge, Department of English is requested to

follow the due procedure for conducting the said course and submit a report thereof.

Fm ‘}ch:m (F.A.E 2.0\ AL

N.P.M.R, Govt, Degree Clh
Accredited *p* by’MMC

.- GANAPAVARAM (W.G.Dt.)
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fﬁ SR CHINTALLPLT) VARL PRASADE MURTHY RAJU

L U

SUVERNMENT DESHEE COLLESE

"y

3 &

BIRELT GANGSYS IRETEIIIY « RUCKEDITED WASL 3

Department of English
Certificate Course on “Writing Skills”
Aecademic Year 202]-22
Totzl Instructional Hours: 40
Syllabus

Ugmiat ]

Wity and Defintion-Tips to mprove Writing Skills. (8 bours)

Uit 2

S and Typer of Writing: Style of Writing-Letter W jting-email Writing (12 hours)

Lnit 2 ?

Vgt Winling-Losay Writing (8 bours)

Ugit 4

Siory and Yawarch Writing: Htory Writing-Rescarch Writing-News Paper Article Writing (12
bopes)

\
Dr . Ch, Anuradhn

Conese Coordinator
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SRI CHINTALAPATI VARA PRASADA MUHTHY RAJU ( 3
GOVERNMENT DEGREE COLLEGE ) :
ciTy = ACCREDITED NAAC'E B

ESTD. 1972 » AIFILIATED 10 ADIKAVI NANNAYA UNIVERS!

_,u-l—h.

{f \

Department of English
Certificate Course on “Writing Skills”
Academic Year 2021-22

Total Instructional Hours: 40

Syllabus

Unit 1
Meaning and Definition-Tips to Improve Writing Skills. (8 hours)

Unit 2
Styles and Types of Writing: Style of Writing-Letter Witing—'email Writing (12 hours)

Unit 3
Report Writing-Essay Writing (8 hours)

%

- R

Unit 4

Story and Research Writing: Story Writing-Research Writing-News Paper Article Writing (12

hours)
el TN

Dr . Ch, Anuradha |

Course Coordinator
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7%\ SRI CHINTALAPATI VARA PRASADA MURTHY RAJU
@ b 5 GOVERNMENT DEGREE COLLEGE GANAPAVARAM-534 158

v ESTD. 1972 « AFFRIATED TO ADIKAVI NANNAYA UNIVERSITY = ACCREDITED NAAC B

Department of English
Certificate Course on “Writing Skills™

Course Qutline

Course Duration 30 to 40 days

Course Fee Nil

Target Group IT B. Com. (Vocational)

Student intake 20 to 30 (First Come-First Serve)
Start Date 27.01.2022

No. of Modules 10

Formative Assessment 15 marks (objective type)
Summative Assessment 25 marks (objective type)
Qualifving Mark 15

Name of the Course Coordinator | Dr. Ch. Anuradha

Student Registration Form
Date: 23— ~2099
Name of the Student 2 D S(l',’(}_\’o_ )
Admission Number 6% 5} Batch
Year and Program studying - 3021 -2 8

Semester = °F

-~

D S¢lvevay ol _

:opature of the Student Signature of the Course Coordinator
Signa
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SRI CHINTALAPATI VARA PRASADA MURTHY RAJU (‘
GOVERNMENT DEGREE COLLEGE

V ESTD. 1972 « AFFILIATED TO ADIKAVI RANNAYA UNIVERSITY » ACCREDITED NAAC 8’

GANAPAVARAM-§

Department of English

Certificate Course on “Writing Skills”

Course Outline

34198

Course Duration 30 to 40 days

Course Fee Nil

Target Group Ii B.COM. (Vocational)
Student intake 20 to 30 (First Come-First Serve)
Start Date 27.01.2022

No. of Modules 10

Formative Assessment 15 marks (objective type)
Summative Assessment 25 marks (objective type)
Qualifying Mark 15

Name of the Course Coordinator Dr. Ch. Anuradha

Student Registration Form

Name of the Student . 6. Po 01 tha
Admission Number (/ 3413 Batch

Year and Program studying : 00239
Semester T

Poositha

Signature of the Student

“CY—

Signature of the

Date: {9 -}-2Q9,0

Course Coordinator
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(Affiliated to Adikavi Nanny University, Rajamahendravaram, A.P.)

Department of English 2021-2022

Certificate course on Writing Skills - List of Students Enrolled

5.NO. ADMN. NOS, QLASS STUDENT NAME STUDENT SIGNATURE
| OR26 HBCom AV, Lak<hmu ! .
L i X -\ . Le *
— (Vo) g _at ‘3‘ i
" ) & - P " -
- OR27 B N V. Javaraju RNV adaX WO |
il 3 02N B.Y. Pavan Kumar '
i i By FaVan hurm)
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S S B. “ay kabu
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O 083 D. Selvaryy r] ¢
& 5‘— E.\!'u"rﬂ
7 RN G. Divya 61 (_\a!}
* IplpAnya
Y ON34 K. Ganesh v O /Q"'z—“
-—..-—-14..)-0-) \‘_
1 ON33 » K. Dhana Sni [ . A r__""
5, [:‘M—-t\;
11 oNio o K. Siva Kumar { o ' —
| S SWa Varegy
2 ON3T | M K. Numan H o
| : K- AT
— . !
I 13 ONAR i M. Ravi Tejs . _ 1
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CertificateCoursein“Writing Skills”
FormativeAssessmentTest-21.02.2022

Max.Marks:lSTimc:3ﬂminutes

Nameof theStudent:Group:@((/(Mdmn. No. § 451

Answer the following questions

1. Which of these is not a part of writing process? \/
a. .Prcwewing b. rewriting ¢, running spell check software. ( { ) °
2. Which of these is not part of three act story telling?

a. Presenting complication b, resolving complication c. revision ( ) /
3. Which of the following is best for academic writing?

a. Einstcin wrote the “Theory of Relativity”. 1\/
b. The “Theory of Relativity” was written by Einstein. (K
4. The group of three were inspired to do the project together. What is wrong in this

sentence. \_/

a. Sub/verb agreement b. punctuation Nothing ¢ A )
5. The following sentence is a fragment, True/False
“Because there were many storms last year”
a. True b, False R ') |
6. You have been in probation. It is required that you write a letter of reinstatement. Which
of the following is inappropriate to include in the letter.

a. Because I have not gotten along with my professors ¢

b. T wish to be reinstated because...

¢. Upon reinstatement, [ intend on.... ( C‘/ ) }O
7. Which word should be preceded by “an”

a. Union b. hour c. university ( i) /
8. A stated opinion that requires further support is-——----- :

a. claim b. evidence c. a big name ( A ) \/
9. An appeal to reason Will-----------

a. Build a sense of urgency in the audience

b. Appeal to the audience by gaining their trust ( B ) ‘\/
10. Attempting to persuade a reader by 1riggering‘lheir feelings about a subject is known ag-—..___

a. Appeal to reason b. appeal to authority  c. appeal to emotions (& 3 \/
11. When the advertisement reports that three out of four doctors recommend thejr product, it js

a. Appeal to authority b, appeal to emotions C. appeal to good health ( : ")“' \/
12. The main challenge with ----—--- writing is doing it in a way that the reader clearly understan d

what you are trying to convey. s

a. Narrative b. expository c. descriptive B
13. The goal with----—---- writing to conv%nce the reader of a certain viewpoint. )

a. Persuasive b. narrative ¢. descriptive ¢ i |
14, ------—-- writing engages the reader.by providing detailed descriptions } ) /O

a. Descriptive b. narrative C. persuasive ( \/
B ccucniiond writing engages the reader by providing detailed descriptions, 13 )

a. Narrative b. expository c. descriptive

e b e ))O
oo e

a2
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CertilienteCoursein* Writing Skills™
Formative AssessmentTest-21.02.2022

Max.Marks:15Time:30minutes

R Adarste

Nameof theStudent: Group: QD &~(0, }\dmn No. (:3%%
Auswer the following questions

L. Which of these is not a part of writing process?

a  Previewing b. rewriting ¢, running spell check software. ( C~ V
2. Which of these is not part of three act story telling?

a.  Preseuting complication b. resolving complication ¢, revision ( 3
3. Which of the following is best for academic writing? €

a. Finstein wrote the “Theory of Relativity™”. _—
b. The “Theory of Relativity” was written by Einstein. ( X))
4. The group of three were inspired to do the project together. What is wrong in this
sentence.
a. Sub/verb agreement  b. punctuation Nothing ( & ).
L

’_JJ

The following sentence is a fragment, True/False _
“Because there were many storms last year” . i
a True b, False ( D) \/

6. You have been in probation. It is required that you write a letter of reinstaterent, W hich

of the following is inappropriate to include in the letter,

a. Becuuse [ have not gotten along with my professors

b. I wish to be reinstated because...

¢. Upon reinstatement., [ intend on..... ( 1 L-)
7. Which word should be preceded by “an” =l

& Union b. hour . university ( b )
8. A swmted opinion that requires further support is-—-—-----

a. clam b. evidence c. a big name ( b ) 4

$_ An appeal o reason will . " |
a. Build a sense of urgency in the audience

k. Appeal to the audience by gaining their trust ( 9 ) N
1. Amempring to persuade a reader by triggering their feelings about a subject is known as--... [

a  Appeal 10 reason b. appeal to authority  ¢. appeal to emotions ( 6 ) \‘1,

I When the advertisement reports that three out of four doctors recommend theie product, it jy...../

1 Appeal wauthority  b.appeal to emotions c. appeal 1o good health ( )

The main chailenge with writing is doing it in a way that the reader clearly undersian -
wnzn vou are Tying o Convey. |

4 Narmative b. expository c. dcscriplivc’ ' ( l() 0 1
I3 The zoal with writing to convince the reader of a certain viewpoint, .
4 Peruasive b. narrative c. descriptive ( \
rs writing engages the reader by providing detailed dc«.npnnm ¢ -
" 4 Descriptive b. narrative c. persuasive ( ’
vz writing engages the reader by providing detailed descriptions, l) |
L= 2 Narrarive b. expasitory c. descriptive ( \ }

C

s (Ij/(’ !
APV (e.ff'l{/.".,.-..,(";_ i
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CertificateCoursein*Writing Skills”
Summative Assessment Test at the End of the Cou rsc~22.ll.}2022\\

Max.Marks:25Time: S50minutes ’/ 2_ O
N v
ameof theStudent: M. }?{qw; v—ETQ A

Admn.No.: 562738 i
Answerallthefollowing(25X 1=25)

1. The goal of---=-=emeemn writing is to share something thought provoking.

a. Descriptive b, creative ¢. persuasive ( b) /
2. Text books and news paper articles are examples of-=-------

a. Expository b. creative c. descriptive (@ ) /
3. ------—-writing is supported with both objective and subjective arguments.

a. Narrative b. descriptive c. persuasive () /
4. Advertisements are examples 0f-----------wriling. /

a. Descriptive b. narrative ¢. persuasive ( ®&C)
5. Memoirs and biographies are examples 0f =-=======-- writing,

a. Descriptive b. narrative ¢. persuasive (") &L
6. Explaining about a product or travel destination is -==-------- writing.

a. Expository b. creative ¢. descriptive ( . &) /
A --writing can help spark our imagination.

a. Descriptive b. creative ¢. narrative {5 3 og
8. --mm-m---style is the technique an author uses to share their communication or message

with an intended audience.

a. Writing b. reading c. speaking (-G ) /
R writing is primarily focused on details of thigs.

a. Narrative b. expository c. descriptive (. C ) /
10. The ==-=-===- writing style is used to convinee the readers to believe in the content you

have produced.
a. Persuasive b. expository ¢. narrative ( o) /

11. Before the advent of modern technology made communication so easy, the art of writing
Q) =mmmmmmn is considered an important requirement.

n.  Report b. letter ¢ email (N YO
e
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A cenenenee s i spectlie form ol weithng, weitten conetrely ongantzed around fdentitylng
and examining issues o ndings frony o researeh fnvestipation,

a Letter b el ¢ report (- ¢ )

cowensseniy L avStOm O sending weitten mesiage electronieally from one computer 1o
another,

a Letter b, emadl ¢, report ( b )

An semsensssiy generally o short piece o writing outlining the writer's perapective or
story,

a. Report b, essay ¢ letter ( |5 )"
What should be avoided in the naerative paragraph?

a. Starting with o topie sentence that grabs reader's atfention

b Writing events in the onder in whieh they happened, >
¢, Distracting the reader's attention ( cC )

A mssemneees discusses current news of either general or specifie topic,

A Hmail b, news article L. Lssay ( & ) o

mesemsessWTIING TEtErs to the method ol writing it which the writer narrates an event or

context in his own wonds, o
L-//

a.  Rescarch article b. news article ¢. story (&

A ===m-mees should reveal the fucts only,

a. Letter b. story ¢. news article {rsall 1) »°

A ==—====- Writing contains facts rather than giving theories or personal interpretation,

a. Narrative b. factual ¢. deseriptive ( b )~

cemmmmme= [etter is used by organization to communicate in a professional way with
customers or other companies,

a. Personal b. business ¢, luctual (. aQ )
Informal style of writing can be used in «esa=meem=- letlers. -

a. Personal b. official ¢. business . ¢ I § =

weemmmemm- letter is o professional letter which is written in a prescribed format

A informal b. formal ¢. none of the above ( @ Y -
A letter should never exceed one page. o
a. Myth b. rule ¢t B 3
Typing a message in all capital letters emphasizes the importance of it

a. Myth b. rule ( o~ ) X

Writing is skill that is impossible to teach.

a. Myth b. rule ( a )/

LE L L
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COLL l',(:lu (:ANA!’AVARAM '

DEPARTMENT OF ENGLISH

Certificate Course in “Writing Skills”
of the Course-22.03.2022

Summative Assessment Test at the End
Max.Marks:25Time: 50minutes

o
A

Name of the Student: 1. Hd 01«5‘1
Group: 1~ Rlom(voo)

Admn. No.: ( &2LG.
Answer all the following (25X1=25)

1. The goal of-——-——-writing is to share something thought provoking.

: ) i
a. Descriptive  b. creative c. persuasive (D )/

2. Text books and news paper articles are examples of-———--

a. Expository b. creative c. descriptive (0 ) /
3. writing is supported with both objective and subjective arguments.

a. Narrative b. descriptive c. persuasive T R
4. Advertisements are examples of- writing.

a. Descriptive b. narrative c. persuasive ( C Y.~
5. Memoirs and biographies are examples of -——mmmm—- Writing.

a. Descriptive b. narrative c. persuasive (b
6. Explaining about a product or travel destination is -----—--—Wwriting. /

a. Expository b. creative ¢. descriptive (C ) /

7. ———-writing can help spark our imagination.
a. Descriptive b. creative c. narrative ( )/

————style is the technique an author uses to share their communication or message

% ith an intended audience.
a. Writing b. reading c. speaking ( b
9. writing is primarily focused on details of thigs. >)
o a Narrative b. expository c. descriptive (T y
10. The writing style is used to convince the readers to believe in the content you
have produced.
a. Persuasive b. expository ¢. narrative ( b
a. Report b. letter ¢ email ( g)//

(¥ Scanned with OKEN Scanner



12. A ——---—-- is a specific form of writing, written concisely organized around identifying
and examining issues or findings from a rescarch investigation.

a. Letter b. email ¢. report { £ -) '/'-
13, commemee is a system of sending written message electronically from one computer to

another.

a. Letter b. email c. report ( d}) ) /
14. An ---enem- is generally a short piece of writing outlining the writer’s perspective or

story.

a. Report b. essay c. letter ( O %)
15. What should be avoided in the narrative paragraph?

a. Starting with a topic sentence that grabs reader’s attention

b. Writing events in the order in which they happened.

c. Distracting the reader’s attention ( o )
16. A —-=--m-- discusses current news of either general or specific topic. k/
a. Email b. news article .C. essay ( & )
17. ------——=writing refers to the method of writing in which the writer narrates an event or
context in his own words.
a. Research article b. news article c. story (€ )
18. A - should reveal the facts only.
a. Letter : b. story c. news article ( b\’/ )
19. A -------- writing contains facts rather than giving theories or personal interpretation.
a. Narrative b. factual ¢. descriptive ( b )/‘,
20. -----—--- letter is used by organization to communicate in a professional way with
.customers or other companies.
a. Personal b. business c. factual (o )/"/
21. Informal style of writing can be used in ----------- letters.
a. Personal b. official c. business . ( D )
22, e letter is a professional letter which is written in a prescribed format
A informal b. formal c. none of the above (™ ‘

)/-

23. A letter should never exceed one page.

a. Myth b. rule ' C O >-')
24. Typing a message in all capital letters emphasizes the importance of it.
a. Myth b. rule { B .} .
25. Writing is skill that is impossible to teach. ‘
a. Myth b. rule -
tt#*‘y ( Q\ )/,
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DEPARTMENT:.OF ENGLISH

CertificateCoursecin“Writing Skills”

Report

The dept. of Englishconducted a Certificate Course on “Writing Skills” from 27.12.202] to
22.03.2022. (40 days). The target of the course is to develop the writing skills among the
students. Twenty-three students of IT B. Com. (Vocational) joined the course and participated in
it successfully. The content of the course included the tips to improve writing skills, different
styles of writing, letter wring, email writing, report writing, essay writing and also story writing,
research writing, and newspaper article writing. '

Learning Outcomes

1. The students improved their critical thinking.
2, They understood how to communicate in various contexts.
3. They learnt interpretation and synthesis.
4. After the course the students also developed their knowledge Of linguistic structures

including grammar, punctuation and spelling through practice.

'ﬁlﬁ% (Dr. Ch. Anuradha)

s“:::.:m-wmgﬂ e Course Coordinator
GANAPAYARAM (W.G.DL.)
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Dr M. Syambab
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